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DIVISION MEMORANDUM
No. 040 , s. 2026

REITERATION OF WORK-FROM-HOME ARRANGEMENT EVERY FRIDAY FOR
SCHOOL-BASED PERSONNEL DURING END-OF-SCHOOL-YEAR BREAK

To: All School-Based Personnel
This Division

1. In line with the Department’s energy conservation efforts and consistent with
DM 018, s. 2026, this memorandum reiterates the implementation of a Work-from-
Home (WFH) arrangement every Friday for all school-based personnel during the
End-of-School-Year (EOSY) break, effective from April 10,2026 to June 5, 2026.

2. Attached is the Department Memorandum for reference.

3. For inquiries, contact Roel D. Balbareno at 09773941073.

4. For the information, guidance and compliance of all concerned.
Digitally signed by
- Estacio Ruth Laroscain
Adobe Acrobat version:
2023.008.20470

RUTH L. ESTACIO PhD, CESO V
Schools Division Superintendent

Encl.: As stated

Reference: As stated
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OFFICE OF THE SECRETARY

MEMORANDUM

TD 3 Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Divislon Superintendents
Public Elementary and Secondary School Heads
All Others Concormed

FROM : A . FATIMA L . PANONTONGAN
Undersecretary amd Chiel of Staff
Office of the Secretary

SUBJECT Implementation of Work-from-Home Arrangement Every Friday
for School-Based Personnel during End-ol-School-Year Break

DATE - April O, 2020

1. This Memorandmn smends the provisions of the Memorandom dated March 11,
203G, tiled Clarification on the Inplementation of Work- from-Home ('WEH) Every Fruday
under DepEd Memoramdom (K8} Mo, 018, s, 200206,

2. Im lire with the Department’s encrgy consarvation efforis amd consistent with [
018, s 2036 [Implementation of Encrgy Conservation Protocols and Flexible Work
Armangements (FWA) in e Department of Education Pursoant o Memossorsiom Cirealar
Mo, 114], FWA adopting a four-day onsite work schedule (Monday to Thursday) and WFH
on Fridays shall also apply 1o school-based nonteaching and related teaching
personnel for the period from April 10, 2026, to June 5, 2026,

3. School beswls shall ensure that the mnplementation of WEH armogements tdlises
mol disrupt casential school opermtions and that appropriate stafling arrangements are
in place, AS nEcessary.

4. All ather provisioms of DM 018, s 2026, and the March 11, 2026, clarificatory
Memormndum that is not affected by this issuance shall remain in effect.

5 Immedinte dissemination of amnd strict complisnce with this Memorandom s
directed.
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