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DIVISION MEMORANDUM 
No.      028      ,    s.   2026 

REITERATION OF DEPED MEMORANDUM NO. 18, S. 2026 RE: 
IMPLEMENTATION OF ENERGY CONSERVATION PROTOCOLS AND FLEXIBLE 

WORK ARRANGEMENTS IN THE DEPARTMENT OF EDUCATION  

To: Assistant Schools Division Superintendent 
Functional Division Chiefs 
Public Schools District Supervisors/PIC 
Elementary and Secondary School Heads 
All Others Concerned 
This Division 

1. In relation to DepEd Memorandum no. 18, s. 2026, titled, "Implementation of
Energy Conservation Protocols and Flexible Work Arrangements in the
Department of Education Pursuant to Memorandum Circular No. 114," dated,
March 8, 2026, this office reiterates the provisions and guidelines stated therein
for the information, guidance, and strict compliance of all concerned personnel.

2. This office would also like to reiterate the following provisions:
ENERGY CONSERVATION PROTOCOLS

a) Maintain a standard thermostat setting of 24℃ for air-conditioned spaces.
b) Activate sleep settings on all equipment.
c) Strictly turn off non-essential lights and electronic equipment during lunch

breaks and after working hours.
FLEXIBLE WORK ARRANGEMENTS (WHF)

d) DepEd shall adopt a four-day onsite work arrangement from Monday to
Thursday. Friday is designated as the common work-from-home (WFH)
day for all covered personnel.

e) The adoption of WFH under this Memorandum shall apply to all non-
teaching and related-teaching personnel of the DepEd, including Contract of
Service and Job Order employees. Teaching personnel shall continue to
adhere to their existing class schedule and school arrangements
provided under DO 004, s. 2025.

f) All office-based personnel, including those whose functions cannot be
performed off-sit, shall be assigned WFH tasks and shall complete and
report their daily deliverables and accomplishments. Heads of offices shall
ensure that all personnel are assigned with appropriate tasks during the
WFH day.

g) Monitoring of attendance and performance of all personnel availing of the
WFH arrangement must strictly comply with the reporting mechanism
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prescribed under DO 004, s. 2025 such as submissions of Daily time Record 
and duly accomplished Individual daily Logs and Accomplishment Reports, 
approved by the respective immediate supervisors. 

3. This shall be implemented starting March 9, 2026.

4. For inquiries, contact Mr. Roel D. Balbareno at 09773941073.

5. For the information and guidance of all concerned.

 RUTH L. ESTACIO PhD, CESO V 
    Schools Division Superintendent  

Encl.: As stated 
Reference: As stated 
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