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03 Mar 2026 

DIVISION MEMORANDUM 
No.      025 ,    s.   2026 

SUBMISSION OF 2025 STATEMENT OF ASSETS, LIABILITIES AND NETWORTH 
AND A DISCLOSURE OF BUSINESS INTERESTS AND    FINANCIAL 

CONNECTIONS AND THOSE OF THEIR SPOUSES AND UNMARRIED CHILDREN 
UNDER 18 YEARS OF AGE LIVING IN THEIR HOUSEHOLDS (SALN) 

TO : Asst. Schools Division Superintendent 
  Chief Education Program Supervisors, SGOD and CID 
  Education Program Supervisors 
  Public Schools District Supervisors 
  Principals, Principals-In-Charge, Teachers-In-Charge, both 
  Elementary and Secondary 
  All Teaching and Non-Teaching  Personnel 
  All Concerned 

Pursuant to Republic Act 6713 or the Code of Conduct and Ethical 
Standards for Public Officials and Employees, and Civil Sevice Commission 
Resolution No. 2500632 or the Omnibus Rules on SALN, all public officials and 
employees shall file under oath their Statement of Assets, Liabilities and Networth 
and a Disclosure of Business interests and Financial Connections and those of 
their Spouses and Unmarried Children under 18 years of age living in their 
households on or before April 30, 2026.  

For school-based personnel, school heads shall submit the consolidated 
hard copy of SALN of all teaching and non-teaching personnel of his/her school 
and a soft copy (in excel format) of the Summary of filers to the Municipal-in-
Charge personnel at the Personnel Unit of this Division. All SALN and certifications 
attached thereto should have been stamped “Received” by the Office of the 
Ombudsman (OMB) before they are being submitted to the Personnel Unit.  

Moreover, in addition to the hard copies, school heads shall also submit to 
the Office of the Ombudsman electronic copies of the SALN. It must be in PDF 
format and individually saved per declarant, in compact discs (CDs) or USB, using 
the file name, as follows: 

Document File Name 

SALN of Name of Employee 

Sample: SALN of Juan S. Dela Cruz 

SALN of Name of Employee.pdf 

SALN of Juan S. Dela Cruz.pdf 
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For all Administrative Assistants II & III and Administrative Officers II in the 
field, please submit your SALN to the school where you are stationed and for 
Division Officials and Personnel including Public Schools District Supervisors, 
please submit your SALN directly to MS. SHELLA MAE A. CELLONA at the 
personnel unit of this Division. 

For Division Personnel, please upload your individual SALN to this link:  
https://forms.cloud.microsoft/r/VmWWVE8e1Z. 

Enclosed are the SALN Form (revised 2025), Certifications and Summary of 
Filers for your reference. All individual SALN and certifications should be 
subscribed and sworn to by a notary public or any public official authorized to 
administer oath. 

For inquiries, please contact MS. IRMA MAY G. DINASAS, Administrative 
Officer V, at her email address: irmamay.dinasas@deped.gov.ph. 

Widest and immediate dissemination of this Memorandum is desired. 

   RUTH L. ESTACIO PhD, CESO V 
  Schools Division Superintendent  

Encl.: As stated 
Reference: N o n e 
To be indicated in the Perpetual Index 

under the following subjects: 

COMMITTEES 
MEETINGS 

Irma May G. Dinasas/OSDS/DM – 1st  division management committee meeting for cy 2026 
0184/March 3, 2026 
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