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06 Feb 2026 

DIVISION MEMORANDUM 
No.      016  ,    s.   2026 

TO: All Concerned Officials and Employees 

SUBJECT: Application and Reiteration of DepEd Order No. 036, s. 2025 – Guidelines on 
 the Payment of Communication Expenses for Officials and Employees of the
  Department of Education 

In accordance with Department of Budget and Management (DBM) Budget Circular No. 
2024-2, titled Guidelines on the Payment of Communication Expenses of Certain 
Government Personnel, dated August 2, 2024, which provides the policy framework for the 
reimbursement of communication expenses incurred by authorized government officials and 
employees in the performance of official duties, the Department of Education (DepEd) has 
issued DepEd Order No. 036, series of 2025, entitled Guidelines on the Payment of 
Communication Expenses for Officials and Employees of the Department of 
Education.  

The said DepEd Order rationalizes and regulates the provision and use of postpaid lines and 
prepaid loads for authorized DepEd officials and employees in alignment with the DBM 
Circular’s objectives of prudent and transparent use of public funds.  

The DepEd Order shall take effect retroactively from January 1, 2025. Attached is the 
complete copy of the aforementioned DepEd Order and the list of other staff authorized by 
the Schools Division Superintendent eligible for load allowance. 

For more information, please contact our Division Accountant, Ms. Ranolyn B. Undray, CPA. 

For your reference and guidance. 

 RUTH L. ESTACIO PhD, CESO V 
        Schools Division Superintendent  

Encl.: As stated 
Reference: As stated 
To be indicated in the Perpetual Index 

under the following subjects: 

PROCEDURES 
RULES AND REGULATIONS 
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