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DIVISION MEMORANDUM 

No.      055  ,    s.   2025 

DISSEMINATION OF DEPED ORDER NO. 4, S. 2025  
(GUIDELINES ON THЕ ADOPTION OF THE FLEXIBLE WORK ARRANGEMENT 

IN THE DEPARTMENT OF EDUCATION) 

To: Chief Education Supervisors 
Education Program Supervisors 
Public Schools District Supervisors 
SDO Section and Unit Heads and Staff 

 Public Elementary and Secondary School Heads 

1. This Office disseminates DepEd Order No. 4, s. 2025 titled Guidelines on the
adoption of the Flexible Work Arrangement in the Department of Education
pursuant to the Civil Service Commission Memorandum Circular (CSC MC) No. 6 s.
2022 or the Policies on Flexible Work Arrangements in the Government, as
amended by CSC MC No. 01, s. 2025, and Commission on Audit-Department of
Budget and Management Joint Circular No. 1, s. 2022 or the Policies on the
Adoption of Flexible Work Arrangement for Contract of Service and Job Order
Workers in Government.

2. The flexible work arrangements stipulated in this Order shall cover all non- 
teaching and related-teaching officials and employees, Contract of Service (CoS),
and Job Order (JO) Personnel (collectively referred to as "DepEd Personnel") in all
governance levels of DepEd offices, all public elementary, junior, and senior high
schools, and community learning centers (CLCs). Teaching personnel shall adhere
to the class schedule and arrangement adopted at the start of the classes
consistent with the Learning and Service Continuity Plan as part of the School
Improvement Plan (SIP).

3. The mechanisms, procedures, and standards outlined in the attached
Memorandum shall guide all DepEd offices and schools, as well as office heads,
human resource management officers, and personnel, in implementing flexible

work arrangements in the department.

4. All school heads, chiefs and unit/section heads are directed to review the
enclosed guidelines and disseminate properly to all concerned employees in their
schools/offices.

5. The approved request of the respective offices shall be forwarded to the
Personnel Unit not later than the fourth week of the preceding month for
monitoring and recording purposes.

6. For inquiries, contact Roel D. Balbareno at 0977-394-1073.
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7. Widest dissemination and strict compliance with this Memorandum is
directed.

  ATTY. NELYN B. FRINAL, CESO VI 

 Assistant Schools Division Superintendent 
    Officer-in-Charge 

 Office of the Schools Division Superintendent 

Encl.: As stated 
Reference: As stated 
To be indicated in the Perpetual Index 

under the following subjects: 
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RDB/OSDS-PU/DM - dissemination of deped order no. 4, s. 2025 (guidelines on thе adoption 
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