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03 Mar 2025 

DIVISION MEMORANDUM 
SGOD-2025-050 

REITERATION ON THE SUBMISSION OF E-LEARNING SCHOLARS’ UNDERTAKING 

To: Public Schools District Supervisors Concerned 
Public Elementary and Secondary School Heads Concerned 

1. The Human Resource Development Section is reiterating the following
instructions on the submission of undertakings by the identified Intakes 2 and 3 e-
learning scholars, which deadline is on March 10, 2025:

a. The Undertaking must be submitted to the Human Resource
Development Section in 3 hard copies using A4-sized bond paper and
uploaded online at bit.ly/upload_undertaking. Hard copies of the
undertaking are no longer required to be notarized;

b. The editable templates for the undertaking and waiver can be accessed at
bit.ly/E-learningForms;

c. To view the master list of e-learning scholars and validate the submission
of undertakings and the email addresses used, schools may access this
link: bit.ly/E-learningMasterlist. Please note that both hard and soft copy
submissions are required for the scholars to receive the e-learning course
link;

d. Schools are requested to inform the Human Resource Development
Section in case their participants cannot join the scholarship program
due to retirement, resignation, health-related issues, or any form of
separation from DepEd. The said office will find replacements from the
NEAP Region 12’s identified participants; and

e. Central Office allows cancellation of e-learning scholarship only for
participants with health-related conditions or those who have been
separated from service, provided that duly signed Waiver on E-Learning
Participation and other supporting documents are submitted. Requests
for cancellation without these particular reasons will not be permitted.

2. For inquiries, contact Rehanee Sambuto at 0938-554-0626.

3. For the information, guidance, and appropriate action of all concerned.

 ATTY. NELYN B. FRINAL, CESO VI 
 Assistant Schools Division Superintendent 

        Officer-in-Charge 
    Office of the Schools Division Superintendent 

http://www.depedsarangani.com/
https://bit.ly/upload_undertaking
https://bit.ly/E-learningForms
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