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DIVISION MEMORANDUM
SGOD-2025-050

REITERATION ON THE SUBMISSION OF E-LEARNING SCHOLARS’ UNDERTAKING

To: Public Schools District Supervisors Concerned
Public Elementary and Secondary School Heads Concerned

1. The Human Resource Development Section is reiterating the following
instructions on the submission of undertakings by the identified Intakes 2 and 3 e-
learning scholars, which deadline is on March 10, 2025:

a. The Undertaking must be submitted to the Human Resource
Development Section in 3 hard copies using A4-sized bond paper and
uploaded online at bit.ly/upload_undertaking. Hard copies of the
undertaking are no longer required to be notarized;

b. The editable templates for the undertaking and waiver can be accessed at
bit.ly/E-learningForms;

o

To view the master list of e-learning scholars and validate the submission
of undertakings and the email addresses used, schools may access this
link: bit.ly/E-learningMasterlist. Please note that both hard and soft copy
submissions are required for the scholars to receive the e-learning course
link;

d. Schools are requested to inform the Human Resource Development
Section in case their participants cannot join the scholarship program
due to retirement, resignation, health-related issues, or any form of
separation from DepEd. The said office will find replacements from the
NEAP Region 12’s identified participants; and

®

Central Office allows cancellation of e-learning scholarship only for
participants with health-related conditions or those who have been
separated from service, provided that duly signed Waiver on E-Learning
Participation and other supporting documents are submitted. Requests
for cancellation without these particular reasons will not be permitted.

2. For inquiries, contact Rehanee Sambuto at 0938-554-0626.

3. For the information, guidance, and appropriate action of all concerned.

W
ATTY. NELYN B./FRINAL, CESO VI
Assistant Schools ision Superintendent
Officer-in-Charge
Office of the Schools Division Superintendent
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Hoepublika ng Pilipinas

DBepartment of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUHROD-2025- Efﬂﬂ

TO : Regional Directors
Schools Division Superintendents
HRDD Chiefs /| NEAP R Focal Persons
School Heads
All Others Conce

FROM : WILFREDO E.
Undersecretary
Human Resource and Organizational Development

SUBJECT : BUPPLEMENTAL MEMORANDUM TO DM-OUHROD-2025-0127:
GUIDANCE ON THE IMPLEMENTATION OF THE E-LEARNING
COURSES SCHOLARSHIF PROGRAM FOR DEFED EDUCATORS

DATE ¢ 23 January 2025

In line with memorandum DM-OUHROD-2025-0127 “Provision of E-Learming Courses
to DepEd Educators” dated 16 January 2025, this is to provide the following guidance
on the implementation of the E-Learning Courses Scholarship Program:

I. Procedures and Actual Implementation (Timeline and Reminders)

A. The timeline of procedures and actual implementation of the scholarship
program is as follows:

Schedule
Procedure [Phase Intake 1 Intake 2 Intake 3
ngPaxtnakel nglanbiliee? ingFisintaked

" Submission of Undertaking

signed by SD5 as 37 W ¥ -
et ol b 21-24 January 2025 153-28 February 2025 01-19 July 2025
o ;

| (b sefentifind partinpants)
Finalization of List of 24-20 January 2025 04-20 March 2025 20-31 July 2025
Participants with DepEd
emaill addresses wy sporeTRS

Submission link: hitps:/ /tnyvurl.com/$twn2ij%h

Provision of E-Learning

; . 24 January - :
License Access Credentials to 21-25 April 2025 05-16 August 2025
scholars via email O Melbrnary 05 1 e

Room 102, Riral Bullding, DepEd Complex, Merakm Ave., Fasig City 1600
th]ED Teluphane Nos.: (+632) 513706, (+633) B6318404, [+633) 86366549
= sermesrapmss  EMail Ariclres: usee heod@deped goe,ph | Wibsite: was, deped gov.gh




Exploration/ Navigation 27 January — . 27 August — 05
acTnla.ra I 04 Ftbmar].rWEGES +1-29 Apcil 2025 : September 2025
] Sart of the Program /Actual |
Subscription Lo E-Learning 05 February 2025 05 May 2025 [ 08 September 2025
Courses
If Submission to NEAP CO of | - |
hard copies of the 28 January — 28 - B
\ ek rhakia: g by i 14 February 2025 08 May 2025 ] Undl 08 August 2025
Regi Director joy RoHRODE

B. Since official communications relative to the implementation of the
scholarship program will be via email, the identified participants are
expected to provide their correct DepEd email addresses to the SDO-
HRTDS. The E-Learning License Access Credentials will be provided to the
scholars through their official DepEd email accounts.

C. Depending on the prescribed learning paths, the scholars will be required
to complele mandatory/non-negotiable courses that are aligned with
established professional standards (for teachers, for school heads, and for
supervisors). After this, they may take other e-learning courses that are in
line with their professional development goals.

D. Each scholar will be given a minimum of three (3] months up to one (1)
yvear of subscription to complete the e-learning courses.

E. The National Educators Academy of the Philippines (NEAP) will implement
a support system to assist scholars in platform navigation, course
selection, troubleshooting, and other issues and concerns.

F. NEAP certificates shall be provided to scholars upon successful completion
of the e-learning courses. Scholars may apply for crediting of appropriate
Continuing  Professional Development [CPD} umits pursuant  to
Professional Regulation Commission (PRC) guidelines on self-directed
learning.

G. The NEAP CO will prepare a progress monitoring report on the status of
implementation of the scholarship program after each Intake.

II. Replacement of Participants and Waiver

A. In cases where the identified participants will not be able to join the
scholarship program due to retirement, resignation, health-related issues,
or any form of separation from DepEd, the concerned SDO — HRTDS will
find replacements from the same region and for division and job group as
listed in Intakes 2 and 3. The SDO - HRTDS will then submit the
accomplished List of Replacements (Enclosure I), duly approved and
signed by the Schools Division Superintendent, to the NEAP CO.

B. Additionally, the identified participants with health concerns must submit
a duly signed Waiver of Participation [Enclosure 2J, with medical

abstract/certificate issued by a government physician or government-
accredited hospital fclinie, to the SDO - HRTDS.

Foom 102, Rirsl Buikiing, Depfd Comples, Meralea Ave., Pasig ity 1600
DQ?ED u Telsghone Mot {1633) S5337206, [+633) BEILAAN4, [v&3Z) BEIGES4D IEIIEII =
T ssssmsess  Email Address: usechrod @deped.gov.ph | Wiebsie: weew deped.gov.ph Eftectivity [EFeFlvE] ge [ 2ol 3



wmuEE__r.h.u”- .ﬂ..:.ﬂ__m._i
Bepartment of Education

Enclosure 1
List of Replacements
Schools Division Office:
SDO Code:
HAME SCHOOL REASON FOR SUPFORTING | NAME OF REFLACEMENT | INTAKE | SCHOOL
DEFERFING/ DOCUMENT/S
WITHDRAWING

DEPED EMAIL ADDRESS |

Prepared by:

HETD SEFPS

Approved and endorsed by:

Schools Division Superintendent




Bepublika ng Pilipinas

Department of Edbucation

Enclosure 2

WAIVER ON E-LEARNING PARTICIPATION

I, [Full Mame|, holding the position of [Position] at [School/Division { Region], herely
submit this formal request to waive my participation in the e-learning courses by the
Department of Education, through the National Educators' Academy of the
Philippines (NEAP), due to my medical condition, [State lliness)], as supported by the
attached Medical Abstract from [Government Physician / Accredited Hospitalf Clinic).

T fully understand the significance of these e-learning courses and the professional
development opportunities they provide. However, due to my current health
condition, [ might be able to successfully complete the program. [ acknowledge the
potential implications of this waiver, including the possibility of being replaced in the
program upon approval of this request.

I am also aware that my non-participation could impact the overall planning and
execution of the program. My absence may create a gap in the Intake, requiring
additional adjustments to the schedule or personnel distribution. Howewver, | trust
that the Department will make the necessary arrangements to ensure the continuity
and success of the e-learning program, as well as the ongoing professional
development of all invalved.,

1 sincercly hope to resume my participation in similar programs once my health
allows me to do s6. Thanlk you for your understanding and consideration of this
matter.

Scholar’s Name and Signature

Drate:
Endorsed by:
School Head
Date:
Approved by:

Schools Division Superintendent
Date:



C. The SDO — HRTDS will then submit the abovementioned forms to the RO
= HRDD, which will subsequently endorse the same to the NEAP CO
through the link https: / /tinyurl com /4ddwrh59 until 03 February 2025,

III. Support Mechanizsms

A. The ROs, the SDOs, and the School Heads are advised to strongly support
the participation of the selected scholars in the program.

B. Furthermore, the School Heads are advised to implement arrangements to
support the participation of teacher-scholars in the e-learning courses,
such as making resources available for this purpose and including the
same as part of teacher ancillary tasks.

¢+ The School Heads are encouraged to allow the teacher-scholara to use
a portion of the two (2) hours allocated for teacher ancillary tasks every
day for their participation in the e-learning courses which may be
spent within or outside school premises. However, the number of hours
spent for this purpose shall not exceed two (2) hours per week.
Teacher-scholars shall not be required to submit documentary
evidence or accomplishment reports on how the 2 hours of ancillary
tasks were spent outside school premises.

= Guidelines under DepEd Order No. 005, s. 2024 “Rationalization of
Teachers' Workload in Public Schools and Pagment of Teaching
Cheerioad ™ and DepEd Memorandum No. 053, . 2024 “Implementation
Guidelines for DO No. 005" must be observed.

C. To reiterate, the No Disruption of Classes Policy must be strictly observed
in all cases.

Should you have further questions and clarifications, please coordinate with the
NEAFP Scholarship Secretariat through email scholarships@deped.gov.ph or
landline (02) 8715-9919,

For immediate dissemination and appropriate action.
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